Administration with ScanApp
The following documentation describes the two Administration functions in ScanApp.  

User Management

1. Click on the Users Menu within ScanApp.

2. To Add a new user:
· Click ‘New User’
· Enter user’s name
· Enter user’s email
· Check ‘Dealer administrator’ if the user will have the rights to add more users.
· Click ‘Create’

3. To edit an existing user, click the ‘Edit’ button.

Payments Management

1. On the ScanApp website click the down arrow next to the dealership name.

2. Select ‘Manage Subscription’.

3. Under ‘Payment Methods’ update the payment information as needed.
